[image: image1.jpg]Sundslde Lodge $School



             SANDSIDE LODGE SCHOOL
APPLICATION FOR PUPIL LEAVE OF ABSENCE IN TERM TIME

The school acknowledges that from time to time some parents will want to take their children out of school for holidays.  While we would not encourage this activity it is within the Head teacher’s power to grant and authorise up to ten school days holiday leave in any academic year.  The school considers that these occasions should be kept to a minimum and that repeat requests within that same year should not be authorised.
On occasions requests may be received for an extended period of absence over and above the usual ten day school holiday request.  It is expected that these occasions should be exceptional and that the necessity for, and the timing and length of such leave, will require careful consideration by school, families and pupils. 
Full name of child[ren]

Address

Dates of holiday 

Number of days absent from school [Monday-Friday] 

2
If this application is granted I agree to ensure that the above named child[ren] complete any learning activities given by their class teacher.

Signature of parent/carer

Date of application 
Reasons why you are unable to take holidays during set school holidays

Office use only                                      
Application seen by;

Outcome reached:

Date:

Previous requests this academic year:
Parents invited for meeting: YES/NO
Date of meeting:                                                                                                                           
Signed by Headteacher:

